OPA/OFP HIV Prevention Project
Funding Cycle 3 (2007-2010)

Conference Call:  Data Reporting Orientation & Technical Support


Question & Answers

Technical questions about data forms or instructions can be referred to Tammy Lee (tammy@cicatelli.org) or Kelly Opdyke (kopdyke@cicatelli.org or 212-594-7741 x 250).

Q:  If our project has multiple clinic sites, do we need to submit a separate set of data for each?

A:  No. Only submit one aggregated set of data for all sites funded through a single project.

Q:  On worksheet 1. Project Profile, are the dates for FPAR supposed to be the same as the dates for the project reporting period?

A:  No.  Please refer to page 2 of the Data Forms and Instructions document.  You will submit annual FPAR data for the first, third, and last project periods only for sites funded through this project and described in the instructions.  The FPAR data will not correspond directly with the dates of the 6 and 9 month reporting periods for this project.
Q:  What is meant by “unduplicated” on worksheets 2. Overall HIV Testing and 7. Confidential (Unduplicated) Clients?

A:  If a client was tested more than once during a project reporting period, you would only count one of these tests when reporting unduplicated data for that period.

Q:  My HIV testing program is fully integrated into our clinic services.  How do we determine which HIV tests to report?

A:  This will depend on your specific program.  Please consult with your grantee or RPC for more information.
Q:  On worksheet 3, for “(E) # of Clients Returning for Standard HIV Test Results,” can we include clients notified of negative results by phone or mail?

A:  Yes.  This is specified in the Description section on worksheet 3, below the table.

Q:  My sites only perform rapid testing.  Can I leave worksheet 3 blank?

A:  Yes, you can leave worksheet 3 blank.  You would only complete worksheet 4 for rapid testing.
Q:  For worksheet 3, where should I include unsatisfactory test results?

A:  Unsatisfactory/indeterminate test results should be reported under “(D) # of Indeterminate Standard HIV Tests.”
Q:  My sites only perform confidential testing.  Can I leave the cells for anonymous testing on worksheets 3 and 4 blank, as well as all of worksheet 8?

A:  Yes, you can leave the cells for anonymous testing on worksheets 3 and 4 blank.  You would only complete the cells related to confidential testing.  You can leave worksheet 8 for anonymous testing blank.  
Q:  For worksheet 5. HIV Staffing Report Grid, what is meant by “internal referral to dedicated HIV staff?”

A:  If HIV prevention services delivered under this project are provided by a group of dedicated HIV staff (rather than fully integrated staff that provide all FP and HIV services), this would be considered an internal referral.  If you are not sure how this relates to your own program, talk to your grantee or RPC for clarification.
Q:  On worksheets 7. Confidential (Unduplicated) Clients and 8. Anonymous Clients, we are asked to report gender as MALE or FEMALE.  How do we report data for transgender or intersex clients?
A:  The gender categories for this project were derived from those used for FPAR.  Projects should report the legal sex of the patient.  
Q:  For worksheet 7. Confidential (Unduplicated) Clients, if a client has been tested more than once in the year, which test data do you report?  For example, what if the first result is negative and the last is positive?
A:  On worksheet 7, projects should report the most recent test data for clients tested more than once during the reporting period.  This is to ensure that all positives are captured.
Q:  Does worksheet 7 have to be unduplicated? For some projects, creating an unduplicated table is time-consuming and challenging.  In Region III (Baltimore), projects use the Ahlers data system and the report cannot be generated as specified with unduplicated client records.

A:  Yes, worksheet 7 should reflect unduplicated confidential client test results.  Projects should pursue opportunities to modify data management systems to accommodate reporting needs, e.g. Ahlers agreed to modify their database so it can generate data reports for unduplicated clients.

Q:  There are some variables which are not required on the forms that my agency wants to track, including the number of clients who refuse testing.  Can I include this data?

A:  You only need to report on the variables required by OPA as indicated on the data reporting forms.  However, your agency should continue to collect any additional data that you feel is important to the success of your program.  If you wish, you may note some of these findings on worksheet 9. NOTES.

Q:  Can cells with formulas be protected so that the formulas cannot be modified?
A:  No, formulas in cells are not protected.  Before submitting data each period, be sure to download the most current version of data forms directly from the project website www.cicatelli.org/opa to ensure you are using the correct form.  See instructions for details.

Q:  Can the data checks on the forms be flagged with “error” messages if things aren’t adding up the way they are supposed to?

A:  Yes, CAI will work on this and send notice when updated forms are available.
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